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BILL PAY

Once you have added a biller, you can start paying your bills. Locate the biller in the My billers list 

and select “Pay.”

Paying a bill

1. Enter the amount. 

2. Select the Deliver by date by clicking on 

the calendar icon. If available, a rush 

payment date can be selected for a fee.

3. Choose the Pay from account. 

4. Select the “Pay $(amount)” button.
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BILL PAY

Review your bill payment details. If everything is correct, select “Pay $(amount).”

Paying a bill

On the Payment Confirmation screen, you 

have several options:

1. Add this bill as an automated payment.

2. Add notes to self.

3. Save the confirmation receipt.

4. Select “Done” to return to the payment 

center.
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BILL PAY

Once you have added a biller, 

you can start paying your bills. 

Locate the biller in the My 

billers list and select “Pay.”

Paying a bill

1. Enter the amount. 

2. Select the Deliver by date by 

clicking on the calendar icon. If 

available, a rush payment date 

can be selected for a fee.

3. Choose the Pay from account. 

4. Select the “Pay $(amount)” 

button.

Review your bill payment details. 

If everything is correct, select 

“Pay $(amount).”

On the Payment Confirmation 

screen, you have several options:

1. Add this bill as an automated 
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2. Add notes to self.
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BILL PAY

Select a biller from “My billers” that does not already have eBills or Autopay set up.

Setting up a bill reminder

On the Biller Details page, select the “Add Reminder” button.
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BILL PAY

1. Select the bill’s Typical due date.

2. Type in the Typical amount due.

3. Select the Bill received frequency.

4. Select a Remind me in Advance option.

When all the information has been entered, 

select the “Set reminder” button.

Setting up a bill reminder

You will see a confirmation for your new Reminder. 
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BILL PAY

Select a biller from “My billers” 

that does not already have eBills

or Autopay set up. 

Setting up a bill reminder

On the Biller Details page, select 

the “Add Reminder” button.

1. Select the bill’s Typical due date.

2. Type in the Typical amount due.

3. Select the Bill received frequency.

4. Select a Remind me in Advance
option.

When all the information has been 

entered, select the “Set reminder” 

button.

You will see a confirmation for 

your new Reminder. 
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BILL PAY

eBills are electronic statements that you can request to arrive directly in your payment center each 

month.

Select the eBills link below the biller to request your electronic statement.

Request and Pay an eBill

Confirm your identity and services address. Then select “Request eBills.”
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BILL PAY

From the eBill confirmation screen, select “Go to biller details” if modifications are needed, or 

select “Go to Pay Bills” to see a complete list of bills.

Request and Pay an eBill

After one or two billing cycles, the eBill will show up in the Upcoming bills section. Select “Pay”

to make a payment.
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BILL PAY

Select the eBills link below the 

biller to request your electronic 

statement.

Request and Pay an eBill

Confirm your identity and 

services address. Then 

select “Request eBills.”

From the eBill confirmation 

screen, select “Go to biller 

details” if modifications are 

needed, or select “Go to Pay 

Bills” to see a complete list 

of bills.

After one or two billing cycles, 

the eBill will show up in the 

Upcoming bills section. Select 

"Pay" to make a payment.
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BILL PAY

Select the biller you'd like to set up with autopay from the My billers list.

Set up Autopay

Select “Add autopay.” If the biller has been set up with eBills, you will have the option to pay the 

amount due or a fixed amount for your autopayments.
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BILL PAY

1. Select the First delivery date by clicking on 
the calendar icon.

2. Select the Pay from account.

3. Enter the amount to Always pay.

4. Chose a Frequency from the drop-down 
menu.

5. Chose a Duration from the drop-down menu.

6. Select “Add Autopay.”

Set up Autopay

Verify the Autopay details. Select “Go to biller details” if you need to make modifications or “Go 

to pay bills” to return to the payment center.
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BILL PAY

Select the biller you'd like to set 

up with autopay from the My 

billers list.

Set up Autopay

Select “Add autopay.” If the 

biller has been set up with eBills, 

you will have the option to pay 

the amount due or a fixed 

amount for your autopayments.

1. Select the First delivery date by 
clicking on the calendar icon.

2. Select the Pay from account.

3. Enter the amount to Always pay.

4. Chose a Frequency from the drop-
down menu.

5. Chose a Duration from the drop-
down menu.

6. Select “Add Autopay.”

Verify the Autopay details. 

Select “Go to biller details” if 

you need to make modifications 

or “Go to pay bills” to return to 

the payment center.
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